[image: image1.emf]EQUIPMENT

MOVEMENT

FORM

ALMR Help Desk

907-334-2567 Anchorage

888-334-2567 In Alaska/Outside Anchorage
907-269-6797 Fax
almr-helpdesk@inuitservices.com
Please complete the following within 2 business days and send via email or fax to the ALMR Help Desk
Date:  __________________________________

Reported By:
__________________________________
____________________________________

Print Name
Organization
__________________________________
____________________________________

Contact Number
Email Address
Equipment Information:
____________________________________________________
________________________________


Description
Manufacturer

_____________________________
________________________________
_______________________

Model
Manufacturer Serial Number
ALMR Property Tag #
Indicate where equipment was removed from, where it was installed or whom it was delivered to: _______________________________________________________________________________________
_______________________________________________________________________________________
If the equipment was delivered to another individual complete the following:

Issued to: __________________________________
______________________________________


Print Name
Organization

__________________________________________   ___________________________  ____________


Signature
Contact Number
Date
If the equipment was sent in for repair complete the following:

Company shipped to: _____________________________________   Date Shipped: ____________________

PO #:_____________________ RA#:______________________Case:______________________________

Please remember to provide the ALMR Help desk with any documentation that is returned with the repaired/replaced equipment.
State the problem, issue or other any other pertinent information: 

_______________________________________________________________________________________
_______________________________________________________________________________________
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